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Please complete this form in full and return it electronically to: alison.penry@ima.org.uk 

Please insert ‘Finance Assistant’ in the subject line of the email.

A curriculum vitae may be attached in addition to, but not in place of, information requested on this form. Continue on a separate sheet if necessary. Please put your full name on any additional sheets.


	APPLICATION FORM
STRICTLY CONFIDENTIAL



	
	
	FOR OFFICIAL USE ONLY 

	
	
	Applicant No.

	
	
	Received

	
	
	Acknowledged

	
	
	


	 1.   APPLICATION FOR

	

	Position applied for 
	
	

	

	Available to take up employment 
	      
	

	
	
	

	Salary expectation
	£
	

	
	

	How did you learn of this vacancy
	 
	

	
	


	 2.   PERSONAL DETAILS

	

	Surname 
	      
	
	Title
	 
	

	

	Forenames
	      
	

	

	Address
	      
	

	
	

	Telephone numbers
	

	
	

	Private
	      
	
	Work
	 
	

	
	

	Mobile
	      
	
	Email
	 
	

	
	


	3.   SECONDARY EDUCATION

	

	
	School name/address
	Dates
	Examinations (subject/result)

	
	
	From
	To
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	
	

	 4.   FURTHER EDUCATION AND TRAINING

	

	
	University/College
	Dates
	Type of course
	Subjects
	Qualification or class of degree
	

	
	
	From
	To
	
	
	
	

	
	      
	      
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	      
	      
	

	
	
	


	 5.   PROFESSIONAL AND OCCUPATIONAL QUALIFICATIONS

	

	
	College/Institute
	Dates
	Qualification/level
	

	
	
	From
	To
	
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	      
	      
	      
	      
	

	
	
	


	 6.   EMPLOYMENT HISTORY

	

	Please give details of all full-time and part-time work, including any periods of unemployment, starting with the current or most recent and working backwards. 


	

	
	Dates 
From  
	To
	Name address of employer and nature of business
	Job title and duties/responsibilities
	Reason for 
leaving
	Final salary
	

	
	      
	      
	      
	      
	      
	 £      
	

	
	      
	      
	      
	      
	      
	 £      
	

	
	      
	      
	      
	      
	      
	 £      
	

	
	      
	      
	      
	      
	      
	 £      
	

	
	      
	      
	      
	      
	      
	 £      
	

	
	      
	      
	      
	      
	      
	 £      
	

	
	      
	      
	 
	      
	      
	 £      
	

	
	      
	      
	 
	      
	      
	 £      
	

	
	      
	      
	 
	      
	      
	 £      
	

	
	      
	      
	      
	      
	      
	 £      
	

	

	If there are any periods for which you have not accounted, please give details here.

	

	
	 
	

	

	


	 7.   GENERAL

	

	Interests/hobbies (mention any positions of responsibility you have held) 
	 
	

	

	Membership of professional organisation(s)
	      
	

	
	
	

	Published papers, articles, monographs, etc (give details including dates)
	 
	

	
	

	If offered this position will you continue to work in any other capacity?  If yes, give details
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	

	

	
	      
	

	


	 8.   OTHER INFORMATION IN SUPPORT OF YOUR APPLICATION

	

	The advertisement and/or job description will have set out the qualifications and experience that are required.  Please set out your strengths against them and state briefly what interests you about this post.
	

	
	

	
	 
	

	
	


	 9.   WORK PERMITS

	

	Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK? 
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	

	

	If you are successful in your application would you require a work permit to work in the UK? 
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	

	
	
	


	 10.   PERSONAL REFEREES

	

	Please give details of two referees (not members of your own family) one of whom should be your present or most recent employer. 

	

	Name 
	 
	

	

	Address 
	      
	

	
	
	

	Organisation
	 
	

	
	

	Occupation
	 
	

	
	

	Telephone number
	 
	May we obtain the reference now
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	

	
	

	Name
	 
	

	
	

	Address
	 
	

	
	

	Organisation
	 
	

	
	

	Occupation
	 
	

	
	

	Telephone number
	 
	May we obtain the reference now
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	

	
	


	11.   ADDITIONAL PERSONAL DETAILS

	

	National Insurance Number
	
	

	


	 12.   RECRUITMENT POLICY

	

	It is the organisation's policy to employ the best qualified personnel and provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of race, colour, ethnic origin, national origin, sex, sexual orientation, gender reassignment, religion or belief, marital or civil partnership status, pregnancy or maternity, age or disability.
	

	I authorise the organisation to obtain references to support this application once an offer has been made and accepted and release the organisation and referees from any liability caused by giving and receiving information.

Declaration I confirm that the information given on this form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.
	

	
	

	Signature
	 
	

	
	

	Date
	 
	

	
	


